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WRITING NUMBERS IN ENGLISH 
NUMBERS 
Hundred 
In English, the hundreds are perfectly regular, except that the word hundred remains in its singular form regardless of the number preceding it (nevertheless, one may on the other hand say "hundreds of people flew in", or the like) 

100 = one hundred 

200 = two hundred 

… 

… 

900 = nine hundred 

Thousand 
So too are the thousands, with the number of thousands followed by the word "thousand" 

1,000 = one thousand 

2,000 = two thousand 

… 

… 

10,000 = nine thousand 

999,000 = nine hundred and ninety-nine thousand (BrE) nine hundred ninety-nine thousand (AmE) 

Note that in American English, many students are taught not to use the word and anywhere in the whole part of a number, so it is not used before the tens and ones. It is instead used as a verbal delimiter when dealing with compound numbers. Thus, instead of "three hundred and seventy-three", one would say "three hundred seventy-three". 

Numbers above a million 
1,000,000 = one million 

1,000,000,000 = one billion 1,000,000,000,000 = one trillion four billion dollars = $4 billion 

16,500,000 = 16.5 million 

912,757,250 = 

	nine hundred and twelve million, seven hundred and fifty seven thousand, two hundred and fifty QUANTITY 
	WRITTEN 
	PRONOUNCED 

	1,200,000 3,000,000 

250,000,000 6,400,000,000 23,380,000,000 
	1.2 million 

3 million 

250 million 

6.4 billion 

23.38 billion 
	one point two million 

three million 

two hundred fifty million 

six point four billion 

twenty-three point three eight billion 


Specialized numbers 
A few numbers have special names (in addition to their regular names): 

0: has several other names, depending on context: 

o zero: formal scientific usage 

o naught / nought: mostly British usage 

o oh: used when spelling numbers (like telephone, bank account, bus line) 

o nil: in general sport scores, British usage ("The score is two-nil.") 

o nothing: in general sport scores, American usage ("The score is two to nothing.") 

o null: used technically to refer to an object or idea related to nothingness 

o love: in tennis 

2: 
o couple 
o pair 
6: 
o half a dozen 
12: 

o a dozen, used mostly in commerce 

1000: 
o a grand, colloquially used especially when referring to money, also in fractions and multiples, e.g. half a grand, two grand, etc. 

FRACTIONS 
In spoken English, ordinal numbers are also used to quantify the denominator of a fraction. Thus 'fifth' can mean the element between fourth and sixth, or the fraction created by dividing the unit into five pieces. In this usage, the ordinal numbers can be pluralized: one seventh, two sevenths. The sole exception to this rule is division by two. The ordinal term 'second' can only refer to location in a series; for fractions English speakers use the term 'half' (plural 'halves'). 

Here are some common fractions: 

	1/16 = one-sixteenth 

1/10 = one-tenth 

1/8 = one-eighth 

½ = a half 

2/10 = two-tenths 

1/4 = one-quarter or one-fourth 

3/10 = three-tenths 

1/3 = one-third 

5/7 = five-sevenths 

3/8 = three-eighths 
	¼ = a quarter 

4/10 = four-tenths 

1/2 = one half 
6/10 = six-tenths 

2/5 = two-fifths 

5/8 = five-eighths 

2/3 = two-thirds 

3/4 = three-quarters or three-fourths 

7/8 = seven-eighths 

15/16 = fifteen- sixteenths 


Fractions together with an integer are read as follows: 

o 1 1/2 is "one and a half" 

o 6 1/4 is "six and a quarter" 

o 7 5/8 is "seven and five eighths" 

A space is required between the whole number and the fraction; however, if a special fraction character is used like "½", then the space can be done without, e.g. 9 1/2 or 9½ 

DECIMALS 
Numbers with a decimal point may be read the following way: 

o 0.002 is "two thousandths" (mainly U.S.); or "point zero zero two", "point oh oh two", "nought point zero zero two", etc. 

o 3.1416 is "three point one four one six" 

o 99.3 is "ninety-nine and three tenths" (mainly U.S.); or "ninety-nine point three". 

o 1.25 is one point two five 

o 0.754 is zero point seven five four (AmE) 

nought point seven five four (BrE) 

point seven five four (BrE & AmE) 

Percentages 
65 % sixty five percent/ per cent 

Currencies 
₤ 3,000,000 three million pounds 

€ 16,000 sixteen thousand Euros 

	DAYS AND YEARS 
YEARS 



	There are a number of ways to read years. The following row offers a list of valid pronunciations and alternate pronunciations for any given year of the Gregorian calendar. 

	1 BC 11BC= One BC = 1 Before Christ 

1 (The 1 (The year) = One = Anno Domini (AD) 

235 = 235=Two thirty-five = Two-three-five = Two hundred (and) thirty-five 

1004 = 1004=One thousand (and) four = Ten-oh-four 

1225 = 1225=Twelve twenty-five = One-two-two-five = One thousand, two hundred (and) twenty-five = Twelve-two-five 

1999 = 1999=Nineteen ninety-nine = Nineteen hundred (and) ninety-nine = One thousand, nine ninety-nine = One thousand, nine hundred (and) ninety-nine 

2000 = 2000=Two thousand = Twenty hundred = '01 

2009 = 2009=Two thousand (and) nine = Twenty oh-nine = Twenty hundred (and) nine = '09 

2010 = 2010=Two thousand (and) ten Twenty-ten = Twenty hundred (and) ten 

	in 190iin 1900 

in 197iin 1971-72 or in 1971-1972 

the eigiin eighties, the 1980's, the 1980s 

the twtthe twentieth century 


DATES 
In British, European and International (covering most of the world) English, the day usually comes before the month and the ordinal suffix is always vocalised and often appended: "the 1st of October 1984". However, other usages are not exceptional. In writing, the and especially of, while vocalised, are generally left out from the written date, particularly when the date stands alone. The full form was common in older English, as can be seen in old English literature. 

The 25th of January 2005 (old English extended form rarely used now in written form, but still fully used for all three forms in spoken English) 

25th January 2005 (omitting "the" and "of") 

25 January 2005 (omitting the ordinal suffix) 

In North American English, the day usually comes after the month and the ordinal suffix is rarely written, but optionally vocalized: "September 4, 1990" (read "September four(th), nineteen ninety"). The British form is still used for certain dates such as the Fourth of July. 

Compare: 

Today is (the) 14th (of) March 2004. (British and international form, read "Today is the fourteenth of March, two thousand and four"). 

We signed the documents on June 10, 1969. (North American form, read "...on June ten(th), nineteen sixty-nine") 

The comma before the year is optional. It is usually used in American English (September 4, 2004) but now seldom used in British and International English (4 September 2004). In abbreviations of month names, such as "Aug" for August, the period or full stop is often left out. 

Date format 
This sequence is common to the vast majority of the world's countries 

16/11/2003, 16-11-2003, 16-11-03 or 16.11.2003 

[The] 16th [of] November 2003 (The 'of' and 'the' are included in speech, however not in writing.) 

Sunday 16 November 2003 

16 November 2003 

16 Nov 2003 

The following sequence is used in the United States. 

Sunday, November 16, 2003 

November 16, 2003 

Nov. 16, 2003 

11/16/2003, 11-16-2003, 11.16.2003 or 11.16.03 

TIME OF DAY 
	8:00 A.M. (or) a.m. (or) eight o'clock in the morning 4:30 P.M. (or) p.m. (or) half-past four in the afternoon 

NOTES ON USAGE 

	Repeat numbers in legal or commercial writing 

The bill will not exceed one hundred (100) dollars 
Numbers in series and statistics should be consistent. 

two apples, six oranges, and three bananas 
NOT: two apples, 6 oranges, and 3 bananas 

115 feet by 90 feet (or) 115' x 90' 
The vote was 9 in favor and 5 opposed 
Write out numbers beginning sentences. 

Six percent of the group failed. 

NOT: 6% of the group failed. 

	Use a combination of figures and words for numbers when such a combination will keep your writing clear. 

Unclear: The club celebrated the birthdays of 6 90-year-olds who were born in the city. (may cause the reader to read '690' as one number.) 
Clearer: The club celebrated the birthdays of six 90-year-olds who were born in the city 


Main BE and AE differences 
􀁺320 

AE: three hundred twenty 

BE: three hundred and twenty 

􀁺O 

AE: zero 

BE: nought/ oh 

LECTURER: B. PLANČIĆ


